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LOCAL CRIMINAL RULES 

LOCAL ADMINISTRATIVE ORDER: Concerning Magisterial Judicial District Coverage

1. Normal Business Hours:

a. Normal business hours shall be construed as Monday, Tuesday, Thursday, and
Friday from 8:00 A.M. until 5:00 P.M. and Wednesday from 8:00 A.M. until 12:30
P.M. except when a Court holiday has been declared.

b. All Court proceedings normally conducted before a Magisterial District Judge
during normal business hours shall be conducted at the established office of the
appropriate Magisterial District Judge as determined by the Rules relating to venue.
When, during regular business hours, the Magisterial District Judge

who has venue over a particular matter is unavailable, any other Magisterial District 
Judge is hereby temporarily assigned to serve the Magisterial District or in 
accordance with special Orders issued from time to time by the Court. 

2. On Call Magisterial District Judge:

a. The Court Administrator shall establish a rotating schedule assigning a Magisterial
District Judge to be on call outside of normal business hours of the Court to perform
all duties of an issuing authority as required by the Rules of Criminal or Civil
Procedure and the Protection From Abuse Act.

3. Bail, Search and Arrest Warrants, and Protection From Abuse Petitions:

a. The on-call Magisterial District Judge shall be available without unreasonable
delay at all times at his or her established office for the purpose of accepting the
posting of a defendant’s bail.  Monetary bail may also be posted outside of
regularly scheduled hours at the Clinton County Correctional Facility.  The
Warden of the Correctional Facility, or his designee, is authorized to accept bail
bonds and deposits as provided in Pa.R.Crim.P. 117 by having the defendant sign
the bail bond, releasing the defendant, and delivering the bail deposit and/or bail
bond and the surety information page to the issuing authority or the Clerk of
Courts by the close of the next business day.

b. The on-call Magisterial District Judge shall be available without unreasonable
delay at his or her established office for the issuance of search warrants pursuant
to Rule 203, arrest warrants pursuant to Rule 513, and Emergency Protection
From Abuse Orders.  Advanced communication technology may be utilized to
submit the warrant application and affidavits and to issue the warrant in
accordance with the requirements of the Criminal Rules.



4. Arraignments Outside Normal Business Hours:

When an individual is placed under arrest and/or requires preliminary arraignment 
or processing: 

a. The individual shall be taken to the Clinton County Correctional Facility.

b. The on-call Magisterial District Judge shall be contacted by the Correctional
Facility staff at 8:00 A.M. and 8:00 P.M. and advised if any individual has
been temporarily detained.  Individuals so detained shall be promptly
arraigned through the use of advanced communication technology.

5. Bench Warrants in Court Cases:

a. Any individual executing a court case bench warrant shall proceed in
accordance with Rule 150 and shall notify the Court Administrator no later
than 8:30 A.M. the next business day that the subject of the warrant is in
custody.

b. When the subject of a warrant has been delivered to the Clinton County
Correctional Facility or has voluntarily surrendered pursuant to the issuance of
a warrant, the Warden of the Clinton County Correctional Facility shall
immediately notify the Court Administrator that the subject of the warrant is in
custody or, if the warrant has been executed after the close of the business day,
no later than 8:30 A.M. on the next business day.
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c. Upon receiving notice that a bench warrant has been executed or that the
subject has surrendered, the Court Administrator shall immediately notify
the issuing Judge, the issuing Magisterial District Judge, the District Attorney,
and counsel of record, and the Public Defender that the subject is in custody.
After consultation with the Judge, the Court Administrator shall schedule a
hearing as soon as possible but not later than seventy-two (72) hours after
the subject has been lodged in the Correctional Facility.  The Court
Administrator may give oral notice of this hearing, along with written notice,
and shall maintain a record of that notice.

6. Summary Offense Arrest Warrants and Bench Warrants:

a. An individual executing an arrest warrant or a bench warrant in a summary
offense shall proceed in accordance with Rules 440 and 441 and shall follow
the procedures as set forth above.
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Rule 202. Approval of Search Warrant Applications by Attorney for the 
Commonwealth. 
   The District Attorney of Clinton County having filed a Certification pursuant to Pa.R.Crim.P. 
202, no Search Warrant Application shall hereafter be accepted by a Magisterial District Judge 
unless the Search Warrant Application has the approval of an attorney for the Commonwealth 
prior to filing.

Rule 301. Procedures for Accelerated Rehabilitative Disposition in 
Summary Cases before the Minor Judiciary. 
   Diversion in summary cases shall be in accordance with the local procedures adopted for 
Adjudication Alternative Programs (A.A.P.), as adopted by this Court on January 23, 2006, by 
Administrative Order 1-2006, which states:

1. The following types of summary cases shall be eligible for A.A.P. to be supervised by the
Magisterial District Judge, pursuant to 42 Pa.C.S.A. § 1520.

a. Retail Theft. 18 Pa.C.S.A. § 3929(a), (b)(1)(i).
b. Purchase, consumption, possession or transportation of intoxicating beverages by one less

than 21 years of age. 18 Pa.C.S.A. § 6308.
c. Misrepresentation of age to secure liquor or malt or brewed beverages by one less than 21

years of age. 18 Pa.C.S.A. § 6307.
d. Carrying a false identification card. 18 Pa.C.S.A. § 6310.3.
e. Use of tobacco in schools prohibited. 18 Pa.C.S.A. § 6306.1.
f. Disorderly conduct if defendant is a juvenile. 18 Pa.C.S.A. § 5503.
g. Harassment if defendant is a juvenile. 18 Pa.C.S.A. § 2709(a).
h. Criminal mischief if defendant is a juvenile. 18 Pa.C.S.A. § 3304.
2. Admission shall be requested within ten (10) days of receipt of the citations or summons.

Extensions of the application period may be granted by the Magisterial District Judge for good 
cause. The Magisterial District Judge shall determine eligibility for summary A.A.P. within 
seventy-two (72) hours of the submission of the application.
   3. a.  No defendant who has previously been placed in an A.A.P. or A.R.D. program in any 
court shall be admitted to A.A.P. in a summary matter.

b. A defendant who applies for A.A.P. in a summary matter shall execute the following:
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AFFIDAVIT 
   I have not previously been placed in an A.A.P. or A.R.D. program in any court at either the 
Common pleas Court or Magisterial District Court level. I make this statement subject to the 
penalties of 18 Pa.C.S.A. § 4904, relating to unsworn falsification to authorities.
______      __________
Date                                    Name

c. Prior to placing a defendant in A.A.P., the Magisterial District Judge shall determine that
the defendant has not previously been placed in A.A.P. in a summary matter in this judicial 
district by contacting the other District Courts within the Judicial District.

4. Costs of supervision and restitution, if any, must be paid in full before admission to the
A.A.P. program. These costs include court costs incident to a non-traffic summary offense and 
any costs incident to the program to which the defendant is referred.

5. The defendant shall be notified in writing of acceptance or rejection from the A.A.P.
a. If accepted, defendant shall appear at a time designated by the Magisterial District Judge for

completion of all documentation incident to admission to A.A.P.
b. If rejected, the Magisterial Judge shall notify defendant that he has ten (10) days to enter his

plea and the case shall proceed in accord with Chapter 400 of the Pennsylvania Rules of 
Criminal Procedure.

6. The Magisterial District Judge shall schedule and notify the defendant at time of admission
to A.A.P. of a hearing date to determine if all A.A.P. requirements have been met within the 
prescribed time frame of the specific programs entered into.

7. Requests for continuance of said hearing shall be denied, except in compelling
circumstances. No continuance shall be for more than seven (7) days.

8. A defendant accepted into A.A.P. shall be referred to the following programs:
a. Retail theft
b. Alcohol
c. Tobacco in schools
d. Disorderly conduct
e. Criminal mischief
f. Harassment
9. Upon successful completion of all requirements, this defendant's case shall be dismissed

and the defendant discharged.
10. If defendant declines A.A.P. or fails to successfully complete the program requirements,

the case shall proceed in accord with Chapter 50 of the Pennsylvania Rules of Criminal 
Procedure.

11. No summary case shall remain ''active'' for purposes for A.A.P. supervision in excess of
one (1) year.

12. The following shall be displayed in each Magisterial District office:
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NOTICE TO THOSE CHARGED WITH CERTAIN SUMMARY OFFENSES-- 

Retail Theft, 

Underage Alcohol Offenses, 

Tobacco on School Property, 

Harassment, 

Disorderly Conduct, 

And Criminal Mischief by a Juvenile 
   You may be eligible to participate in a program (A.A.P.) which will result in dismissal of the 
charge against you. The A.A.P. program is available for defendants who have not previously 
been placed into an A.A.P. or A.R.D. program. You must pay all costs and restitution before 
admission to the A.A.P. program. You will be required to attend a counseling program. If you 
successfully complete the program, the charge against you will be dismissed. If you want to 
apply for the A.A.P. program, notify the Magisterial District Judge immediately.

Rule 302. Procedures for Accelerated Rehabilitative Disposition in 
Summary Cases in the Court of Common Pleas. 
   Because the District Attorney has not filed a Certification to proceed by local option under 
Rule 300, no local rule exists.
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LOCAL MISCELLANEOUS RULES 

Rule 101 Title and Citation of Rules 

   These rules shall be known as the Clinton County Rules of Miscellaneous Procedure and may 
be cited as ''Clinton R.M.P. No. _____ .''

Rule 102 Scope of Rules 

   These rules shall govern all proceedings in the Court of Common Pleas of Clinton County, 
Pennsylvania, and shall be construed either consistent with or subordinate to all rules or 
decisions of the Supreme Court of Pennsylvania, rules of the Judicial Council of Pennsylvania, 
any statutes still in effect governing practice and procedure, the Clinton County Rules of 
Criminal Procedure, the Clinton County Rules of Civil Procedure, and the Clinton County 
Orphans' Court Rules.

COURT CALENDAR AND TRIAL SCHEDULE 

Rule 201 Court in Continuous Session. Court Calendar. 

1. Court shall be in continuous session throughout the year.
2. Prior to December of each year, the Court by order will fix the Court calendar for the

upcoming year. A copy of this order shall be posted in the Prothonotary's office and mailed to all 
attorneys regularly practicing before the Court.

Rule 202 Civil Trial Scheduling 

1. The Prothonotary shall keep a ''Trial List'' book in which shall be placed all civil cases that
are to be tried both jury and non-jury trials.

2. Civil cases shall only be placed upon the trial list by praecipe or by order of Court. Any
party who praecipes a matter for trial shall certify that:

a. The matter has been at issue more than twenty (20) days;
b. Discovery has been completed;
c. There are no pending pre-trial motions;
d. The matter is not subject to compulsory arbitration or has been appealed therefrom; and
e. Whether the matter is to be heard jury or non-jury.

   The Prothonotary shall not honor any praecipe for trial that does not contain the above recitals. 
The praecipe shall be served by the moving party upon all other parties or their counsel of 
record.
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3. Cases in which new trials have been granted shall be placed at the head of the trial list. All
other cases shall be listed in the order in which praecipes are filed, subject to any preference 
given another case by statute or rule of Court.

4. At twelve o'clock noon on the last full working day of each month, the Prothonotary shall
close the list of cases to be tried and immediately have printed a list showing the cases to be tried 
divided into two categories: (1) jury trials and (2) non-jury trials.

5. The trial list shall be posted in the Prothonotary's Office, and a copy thereof delivered to
the President Judge, to all counsel of record appearing in cases on the list, and to all parties
unrepresented by counsel whose case appears on the list.
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Rule 204 Report of Counsel's Pre-Trial Conference 

1. Within ten (10) days of the completion of counsel's conference, plaintiff's counsel shall
prepare a report thereof and submit the same to the assigned Judge and counsel. To the extent the 
report requires information and rules of law pertaining to defendant's case, it shall be the 
responsibility of defendant's counsel to provide plaintiff's counsel with such data. The report 
shall contain the following:

a. A statement of the date and place where counsel's conference was held.
b. A list of all prospective witnesses and accompanying data as required by Clinton R.M.P.

No. 203(2)(a).
c. A list of all exhibits which have been examined, numbered and listed in accordance with

Clinton R.M.P. No. 203(2)(b). Each numbered exhibit shall be briefly but adequately identified 
on this list together with an indication as to whether the exhibit's admissibility is being contested. 
If an exhibit's admissibility is in dispute the objecting party's statement of reasons for the 
objection shall be included.

d. The agreed upon brief statement of facts to be read to the jury for voir dire purposes
together with each party's proposed questions for voir dire.

e. Plaintiff's statement of the legal principles being relied upon to support the case together
with an indication as to whether those principles are in dispute as well as a statement of the legal 
principles being relied upon by all other parties.

f. A statement of damages as required by Clinton R.M.P. No. 203(2)(e).
g. Any stipulation of fact which the parties have agreed upon for use at trial including any

waivers of specific claims or defenses.
h. Concise trial briefs regarding the anticipated legal issues to be presented at trial. When any

portion of a trial brief relies upon an unreported opinion, photocopies of that opinion shall be 
attached to the briefs.

i. A concise statement, in narrative form, from each party as to the basic facts intended to be
proven at trial.

j. Proposed special verdict questions which any party anticipates submitting at the time of trial.
2. If any party disagrees with any representation made in plaintiff's report of counsel's

conference, a written objection to said report shall be submitted to the assigned Judge within ten 
(10) days of the filing of plaintiff's report.

Rule 205 Pre-Trial Conference 

1. If no objections are filed to the Report of Counsel's Pre-Trial Conference within the time
limits prescribed by Clinton R.M.P. No. 204(2), the Court Administrator shall forthwith schedule 
the matter for a pre-trial conference between the assigned Judge and counsel. This conference 
shall be attended by counsel who are expected to try the case and who shall either be authorized 
to enter into a settlement agreement or who shall have in attendance, in person or readily 
available by telephone, such persons who are empowered to enter into a settlement agreement. 
The Judge and counsel shall discuss the report of counsel's conference, any possible 
simplification of the issues, the possible bifurcation of the trial, limitations on the number of 
expert witnesses, the prospects of settlement, and such other matters as may aid in the trial or 
disposition of the action.
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2. If a party fails to cooperate in the conduct of the pre-trial proceedings mandated by Clinton
R.M.P. Nos. 203, 204, and 205, including but not limited to, failure to attend any scheduled 
conference and/or the inadequate preparation of required documents, such failure shall be 
deemed to be grounds for the entry of a judgment of non pros or other appropriate default relief.

COSTS 

Rule 701 Bill of Costs 

1. Every bill of costs shall set forth the names and addresses of the witnesses, the dates of their
attendance, the number of miles actually traveled by each, and the places from which mileage is 
claimed. To the bill of costs shall be attached any subpoena, endorsed with a return of service on 
oath or affirmation of the person who served it, setting forth the place where service on each 
witness was made, the date of service, and the number of miles actually traveled in making 
service.

2. Every bill of costs shall be verified on oath or affirmation of the party filing it or their agent
or attorney that the witnesses named were actually present in Court on the dates stated and that 
they were material witnesses.

3. All bills of costs shall be filed, a copy thereof served on the adverse party, and proof of
service filed within ten (10) days after the trial or continuance.

4. Any party upon whom a bill of costs has been served may, within five (5) days after such
service, file exceptions and request a hearing. Failure to file timely exceptions shall be deemed a 
waiver of all objections to the bill as filed. The collection of costs will be stayed until the trial 
judge has decided the matter.
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LOCAL CIVIL RULES 

RULES OF CONSTRUCTION 

Rule 51.1 Title and Citation of Rules 

1. These rules shall be known as the Clinton County Rules of Civil Procedure and may be
cited as ''Clinton R.C.P. No. _____ .'' 

2. These rules shall govern all proceedings in the civil division of the Court and shall be

construed either consistent with or subordinate to all rules or decisions of the Supreme Court of 
Pennsylvania, the rules of the Judicial Council of Pennsylvania, or any statutes still in effect 
governing practice and procedure. 

Clinton County Local Rule of Civil Procedure 205.2(a):
Required Redaction of Pleading and Other Papers Filed with the Court

1. An individual's or business entity's social security number or taxpayer identification number must be
redacted, provided that the filing may include the last four digits of the social security number or
employer identification number;

2. With respect to any financial account number, including but not limited to any bank account,
investment account, or credit card account, the account number must be redacted, as well as any PIN,
password or other number used to secure such account, provided that the filing may include the last
four digits of the account number;

3. The court may order, for good cause shown in a specific case, that additional information must be
redacted from any filing, including but not limited to the home street address or driver's license
number of a specified individual, medical records, treatment, diagnosis, individual financial
information and proprietary or trade secret information;

4. The court may order the person making a redacted filing to file, in addition, an unredacted
copy under seal; and

Unless required by an applicable law or rule of court, or unless ordered by the court, any party or 
non-party filing a document in the Prothonotary's Office must redact identifying information appearing 
in the filing, including any attachments thereto, as follows:

5. Where the court has permitted a filing to be made under seal, the court may later unseal the
filing and may order the filing party to redact the filing at that time.

The responsibility for redacting the identifying information rests with the party or non-party making the 
filing and his or her counsel. Legal papers will not be reviewed by the Prothonotary for compliance with 
this Rule.



Clinton County Local Rule of Civil Procedure 

No. 205.2(b) 

Motion Cover Sheet 

The procedure set forth in this section shall apply to every request for relief and/or application to the 
court for an order, whether by petition, motion, preliminary objection, exception, or stipulation, that the 
filing party desires to bring before the court, except a motion for a continuance.  

1. A cover sheet substantially in the form set forth in subsection 7 of this section shall be attached to
the front of every request for a court order to which this rule applies. Any request for relief on the front 
of which an applicable Pennsylvania Rule of Civil Procedure requires a specific order or notice to be 
attached shall include that order or notice directly following the cover sheet. 

2. The cover sheet shall consist of only one page. Captions may be abbreviated. If additional space is
necessary to list counsel and unrepresented parties, a separate sheet may be attached. The filing party or 
counsel shall be responsible for identifying all parties and others to be given notice or their counsel on 
the cover sheet. If a party was not served with a copy of the executed cover sheet as a result of an 
omission of the filing party, the argument or hearing may be rescheduled or, in the discretion of the 
court, the request for relief may be denied. 

3. If a cover sheet is not attached as required by this rule, the court may choose not to act upon the
request for relief until an appropriate cover sheet is filed. If the filing party does not attach a cover 
sheet as required by this rule, a cover sheet, along with a copy of the original motion may be filed by 
any party, or the court. 

4. If expedited consideration by the court is requested or required by statute or rule of procedure, the
reason for such consideration shall be set forth on the cover sheet. Such consideration must be 
requested if the date of the pretrial conference has been set or if the case has already been pretried. 

5. A proposed order granting the relief requested shall be attached to the cover sheet.

6. The court shall schedule argument, hearing or briefing as the court may require, note the scheduling
information on the cover sheet, and issue the scheduling order appearing on the cover sheet. The 
prothonotary shall docket and promptly forward the completed cover sheet to all parties identified on 
the cover sheet. 

7. The form of the cover sheet shall be substantially as follows:
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COURT OF COMMON PLEAS, CLINTON COUNTY, PENNSYLVANIA 
MOTION COVER SHEET 

CAPTION (may be abbreviated) DOCKET NO. ___________________ 

Case Assigned to Judge _____________ 

vs. ___NONE 

1. NAME OF FILING PARTY:

2. FILING PARTY’S ATTORNEY:

3. TYPE OF FILING:

 

 

 

 

 

 

 

 

 

ORDER 

1. ___  An ___Argument  ___Factual Hearing  ___Court Conference is scheduled for ____________________________

at _______ ___.M. in Courtroom No. _____, Clinton County Courthouse, Lock Haven, PA. 

2. ___  Briefs are to be filed by the following dates:

Filing Party ______________________ 

Responding Party/Parties ______________________ 

3. ___  A Rule is issued upon Respondent to show cause why the Petitioner is not entitled to the relief requested.

4. ___  A Response to the Motion/Petition shall be filed as follows: _________________________________________.

5. ___  See Order Attached. _____ See Separate Order Issued This Date.

6. ___  Other: ____________________________________________________________________________________.

DATE:________________________  ___________________________________________ 

  JUDGE 

cc: ALL PARTIES OR OTHERS TO BE SERVED WITH NOTICE MUST BE DESIGNATED IN “7” ABOVE. 

4. THE FOLLOWING IS/ARE REQUESTED:

 Argument 

 Evidentiary Hearing 

 Court Conference 

 Rule to Show Cause 

 Issue an Appropriate Order 

 Entry of Uncontested Order 

(attach supporting documentation) 

 Expedited Consideration.  

State the Basis: 

---------------------------------------------------------------------- 

---------------------------------------------------------------------- 

----------------------------------------------------------------------- 

 Telephone Conferencing Requested.  (Telephone number shall 

be provided to court administrator prior to hearing.) 

 Video Conferencing Requested.  

 Attach this Cover Sheet to the Original Motion Previously 

Filed on: __________________ 

 Other:________________________________________ 

5. Agreement of Opposing Party Sought?
Yes/No
If yes, was it granted or denied?_________

6. TIME REQUIRED:

___________________________________

7. NAMES AND ADDRESSES OF ALL COUNSEL OF

RECORD AND UNREPRESENTED PARTIES: 

 Continued on Separate Sheet. 
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Rule 206.4(c) PETITION PROCEDURE 
RULE TO SHOW CAUSE 

1. The procedure specified in Pennsylvania Rule of Civil Procedure 206.5 is adopted to govern
petition practice in Clinton County. The issuance of a Rule to Show Cause shall be discretionary 
with the Court in accordance with that Rule. 

2. The provisions of this rule shall not be applicable to Preliminary Objections.

3. After a petition has been time-stamped in the Prothonotary's Office, such petition may be
presented to the Court as follows: 

a. Any petition may be presented to an available judge at 8:30 a.m. on any business day or in
open court immediately preceding or following any court proceeding. 

b. Any petition may be delivered to the Court Administrator who shall refer the petition to the
appropriate judge. 

4. All petitions shall contain a certification by counsel that concurrence in the petition has
been sought and that such concurrence has been given or denied. Counsel shall take reasonable 
steps to secure such concurrence or non-concurrence. Concurrence need not be sought of pro se

parties. Certification shall be on a separate piece of paper, attached to the petition at the end 
thereof. If concurrence or non-concurrence cannot be secured after reasonable efforts, the 
petition may be filed without said certification, but the petitioner shall thereafter have a 
continuing duty to file such a certification within a reasonable time. 

5. The Petitioner shall attach to the Petition a proposed order substantially in the form set forth
in Pa.R.C.P. No. 206.5(d). 

6. At the time the petition is time-stamped, a copy of the petition, together with a copy of the
proposed order, shall be served in accordance with Pa. R.C.P. No. 440. It shall be presumed that 
members of the Clinton County Bar agree that their mailbox in the Prothonotary's Office is 
designated as an appropriate place for service unless they note otherwise on the first page of their 
pleading. 

7. Any Petition which is insufficient on its face will be returned unsigned to the Prothonotary
without further notice to counsel. 
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MOTIONS 

Rule 208.2(d) and (e) Uncontested Motions/Certification of Concurrence 

   All Motions, including any motion pertaining to discovery, shall contain a certification by 
counsel that concurrence in the motion has been sought and that such concurrence has been 
given or denied. Counsel shall take reasonable steps to secure such concurrence or non-
concurrence. Concurrence need not be sought of pro se parties. Certification shall be on a 
separate piece of paper, attached to the motion at the end thereof. If concurrence or non-
concurrence cannot be secured after reasonable efforts, the motion may be filed without said 
certification, but the moving party shall thereafter have a continuing duty to file such a 
certification within a reasonable time. 

Rule 208.3(a) Motion Practice 

1. After a motion has been time-stamped in the Prothonotary's Office, such motion may be
presented to the Court as follows: 

a. Any motion may be presented to an available judge at 8:30 a.m. on any business day or in
open court immediately preceding or following any court proceeding. 

b. Any motion may be delivered to the Court Administrator who shall refer the motion to the
appropriate judge. 

2. Counsel shall prepare and submit a proposed order with any motion.

3. At the time the motion is time-stamped, a copy of the motion, together with a copy of the
proposed order shall be served in accordance with Pa.R.C.P. No. 440. 

4. Any motion which is insufficient on its face will be returned unsigned to the Prothonotary
without further notice to counsel. 



Clinton County Local Rule of Civil Procedure No. 212.3 
Counsel's Pre-Trial Confernece (Civil Jury and Non-Jury Trial)

1. Within twenty (20) days of the posting of the civil trial list or as otherwise directed by
 the Court, plaintiff's counsel shall arrange for a pre-trial conference between counsel which 
shall be completed within forty-five (45) days of the posting of the aforesaid trial list. 
Counsel's conference shall be conducted at the Clinton County Courthouse unless all counsel 
agree to another location. Arrangements for the availability of a room at the Courthouse shall 
be made through the Court Administrator. The failure of plaintiff's counsel to comply with 
the schedule provided herein shall upon motion be grounds for a non pros.

2. At counsel's conference the following matters shall be accomplished:
a. Counsel shall exchange lists of potential witnesses, their addresses, and a general statement

of the proposed testimony of each witness. The lists shall indicate which witnesses will be called 
and which may be called. Only witnesses so listed will be permitted to testify at trial.

b. Counsel shall examine, number, and list all exhibits which they intend to introduce and use
at trial, whether during the case in chief or in rebuttal. Exhibits shall be marked by using the 
labels then in use by the Court. Any party may use at trial any exhibit listed by any other party. 
Only exhibits so listed and numbered will be admitted into evidence at trial. Counsel shall make 
a good faith attempt to agree as to the authenticity and admissibility of exhibits which have been 
listed and marked. If such an agreement cannot be reached, the objecting party shall state in 
detail the reasons for an objection together with any authorities in support of that position.

c. Counsel shall agree upon a brief factual statement of the case to be read to the jury as a part
of voir dire and submit proposed questions to be used by the Court or counsel in conducting voir 
dire.

d. Each party shall submit to the other parties, in writing, the principles upon which they
intend to rely at trial. If the parties disagree as to the applicability of a particular legal principle, a 
statement shall be prepared indicating the nature of said disagreement and each party's respective 
position.

e. Each party claiming damages shall submit to the party against whom the claim is asserted,
an itemized list of special damages together with a list of the categories of general damages 
being sought and the estimated value of said general damages.

f. Counsel shall explore in depth the prospects for settlement and if a settlement cannot be
achieved be prepared to explain to the Court the areas of difference in arriving at a settlement.

3. The Court may, in its discretion, sua sponte dispense with the requirement of Counsel’s
Pre-Trial Conference and request that the Court Administrator schedule a Pre-Trial
Conference between the assigned Judge and Counsel.

Rule 430.1 Service by Publication

   Service by publication authorized by Pa.R.C.P. No. 430(a) shall be made by publishing a 
notice of the action one (1) time in one (1) newspaper of general circulation within Clinton 
County; proof of publication shall be filed with the Prothonotary. 
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Clinton County Local Rule of Criminal Procedure No. 506.1: 
PRIVATE CRIMINAL COMPLAINT FOR VIOLATION OF ORDER OR AGREEMENT 
ENTERED PURSUANT TO THE PROTECTION FROM ABUSE ACT (23 Pa.C.S.A. § 
6101, et seq.) OR THE PROTECTION OF VICTIMS OF SEXUAL VIOLENCE OR 
INTIMIDATION ACT (42 Pa.C.S.A. § 62A01, et seq.)

(a)  In lieu of filing a complaint with the police, a plaintiff may file a private criminal complaint against a 
defendant alleging indirect criminal contempt for a noneconomic violation of any provision of an order or 
court-approved consent agreement issued under the Protection from Abuse Act, 23 Pa.C.S. §6101 et seq., 
or the Protection of Victims of Sexual Violence or Intimidation Act, 42 Pa.C.S.A. § 62A01, et seq. with 
the Office of District Attorney, the Court or the Magisterial District Judge in the district where the 
violation occurred in accordance with the following procedure:

(1) With the Office of District Attorney – The Plaintiff may file with the Office of District Attorney a private 
criminal complaint on a form approved by the Court. The District Attorney’s Office shall review the 
complaint and approve or disapprove it without unreasonable delay. If the District Attorney approves the 
complaint, the attorney shall indicate this decision on the complaint form and shall docket the complaint 
with the Clerk of Courts. The Clerk of Courts shall forward it to the Judge who handled the original order 
or consent agreement. The Judge shall review the allegations and if the Judge finds that probable cause 
exists, the judge shall issue a warrant.  The court shall forward the warrant to the Sheriff of Clinton 
County.

The Sheriff shall serve the warrant upon the defendant and take the Defendant before the Court without 
unnecessary delay.  If the Court is not in session the Defendant shall be taken to the appropriate 
Magisterial District Judge. The defendant shall be afforded a preliminary arraignment pursuant to 23 
Pa.C.S. § 6113(d) or 42 Pa. C.S.A. § 62A12(c) and bail shall be set (and the Court shall be notified if 
arraignment occurs in front of a Magisterial District Judge). The court shall schedule a hearing within ten 
(10) days of the filing of the private criminal complaint. If the Judge finds that sufficient grounds are not 
alleged in the complaint, the Judge may summarily dismiss the complaint without a hearing.

If the District Attorney disapproves the complaint, the attorney shall state the reasons on the complaint 
form and return it to the affiant. Thereafter, the affiant may petition the court of common pleas and 
proceed pro se in accordance with subsection (2).

With the Court or the Magisterial District Judge in the district where the violation occurred – The 
Plaintiff may file with the Court or the Magisterial District Judge in the district where the violation 
occurred a private criminal complaint on a form approved by the court.  After the complaint is filed, it 
shall be immediately forwarded to the Office of the District Attorney (unless the District Attorney has 
already disapproved the complaint, in which case the affiant shall proceed pro se), who shall review it 
and follow the procedure outlined in subsection (a)(1) of this Rule.  

(2)
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PLEADINGS 

Rule 1018.1 Notice to Defend. Form. 

   The designated officer to be named in the Notice to Defend from whom legal help can be 
obtained as required by Pa.R.C.P. No. 1018.1 shall be: 

Court Administrator 
Court of Common Pleas of Clinton County 
230 E. Water Street 
Lock Haven, PA 17745 
(570) 893-4016 

Rule 1028(c) Procedures Concerning Disposition of 
Preliminary Objections 

1. Procedure Defined

a. Preliminary Objections shall be accompanied by a memorandum of law which shall be
designated for immediate distribution to the Court and not filed of record. 

b. Service shall be made in conformity with Pa.R.C.P. No. 440.

c. All Preliminary Objections shall be accompanied by a notice plainly appearing on the face
thereof of the date the motion was filed with the Prothonotary and advising that a reply 
memorandum of law must be submitted within thirty (30) days from that date. The reply 
memorandum shall not be filed of record. The moving party shall also file an affidavit of service 
which shall state that the notice required by this rule has been given. 

d. The Prothonotary shall immediately send the Preliminary Objections and the accompanying
memorandum to the Court Administrator who shall refer the matter to the appropriate judge. All 
requests for an extension of the thirty (30) day period to answer Preliminary Objections must be 
approved by the Court by a motion addressed to the Court Administrator; no agreement entered 
into solely by the parties will be honored by the Court. 

e. Any Preliminary Objections filed without the accompanying memorandum may be
dismissed. If a reply memorandum has not been filed pursuant to the notice required by section c 
of this rule, the Court may dispose of the matter without such memorandum. 

f. If any matter is settled or withdrawn prior to disposition, the Court Administrator shall be
promptly advised, and the moving party shall file an appropriate praecipe with the Prothonotary. 
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g. The Court in its discretion may grant additional time in which to file a reply memorandum,
request additional memoranda, call for oral argument, advance the time for submitting 
memoranda, or enter an Order prior to the expiration of the thirty (30) day reply period. 

2. Matters Requiring Factual Supplement to the Record.

a. In the case of Preliminary Objections challenging jurisdiction or service, a memorandum of
law and notice to opposing parties to file a reply memorandum of law within thirty (30) days 
need not be filed contemporaneously with the Preliminary Objections. Instead, the party filing 
the Preliminary Objections shall indicate that additional testimony is required. 

b. In all such cases, the party filing the Preliminary Objections shall undertake to supplement
the record with the necessary facts by affidavit, deposition or testimony, as the case may require, 
within sixty (60) days from the filing of the Preliminary Objections. 

c. If the Court requires, the party filing the Preliminary Objections shall file a memorandum of
law within two (2) weeks from the completion of the supplementation of the record. This 
memorandum shall be processed as stated above. 

Rule 1034(a) PROCEDURES CONCERNING DISPOSITION OF MOTIONS FOR 
JUDGMENT ON THE PLEADINGS 

1. Procedure Defined

a. Motions for Judgment on the Pleadings shall be accompanied by a memorandum of law
which shall be designated for immediate distribution to the Court and not filed of record. 

b. Service shall be made in conformity with Pa.R.C.P. No. 440.

c. All Motions for Judgment on the Pleadings shall be accompanied by a notice plainly
appearing on the face thereof of the date the motion was filed with the Prothonotary and advising 
that a reply memorandum of law must be submitted within thirty (30) days from that date. The 
reply memorandum shall not be filed of record. The moving party shall also file with the motion 
an affidavit of service which shall state that the notice required by this rule has been given. 

d. The Prothonotary shall immediately send the motion to the Court Administrator who shall
refer the matter to the appropriate judge. All requests for an extension of the thirty (30) day 
period to answer such motions must be approved by the Court by a motion addressed to the 
Court Administrator; no agreement entered into solely by the parties will be honored by the 
Court. 

e. Any motion subject to this rule which is filed without an accompanying memorandum may
be dismissed. If a reply memorandum has not been filed pursuant to the notice required by 
section c of this rule, the Court may dispose of the matter without such memorandum. 
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f. If any matter is settled or withdrawn prior to disposition, the Court Administrator shall be
promptly advised, and the moving party shall file an appropriate praecipe with the Prothonotary. 

g. The Court in its discretion may grant additional time in which to file a reply memorandum,
request additional memoranda, call for oral argument, advance the time for filing, or enter an 
order prior to the expiration of the thirty (30) day reply period. 

2. Matters Requiring Factual Supplement to the Record.

a. In the case of motions based on facts not presently a part of the record, a memorandum of
law and notice to opposing parties to file a reply memorandum of law within thirty (30) days 
need not be filed contemporaneously with the motion. Instead, the moving party shall indicate 
that additional testimony is required. 

b. In all such cases, the moving party shall undertake to supplement the record with the
necessary facts by affidavit, deposition or testimony, as the case may require, within sixty (60) 
days from the filing of the motion. 

c. If the Court requires, the moving party shall file a memorandum of law within two (2)
weeks from the completion of the supplementation of the record. This memorandum shall be 
processed as stated above. 

Rule 1035.2(a) PROCEDURES CONCERNING DISPOSITION OF MOTIONS FOR 
SUMMARY JUDGMENT 

1. Procedure Defined

a. Motions for Summary Judgment shall be accompanied by a memorandum of law which
shall be designated for immediate distribution to the Court and not filed of record. 

b. Service shall be made in conformity with Pa.R.C.P. No. 440.

c. All motions shall be accompanied by a notice plainly appearing on the face thereof of the
date the motion was filed with the Prothonotary and advising that a reply memorandum of law 
must be submitted within thirty (30) days from that date. The reply memorandum shall not be 
filed of record. The moving party shall also file with the motion an affidavit of service which 
shall state that the notice required by this rule has been given. 

d. The Prothonotary shall immediately send the Motion for Summary Judgment to the Court
Administrator who shall refer the matter to the appropriate judge. All requests for an extension of 
the thirty (30) day period to answer such motions must be approved by the Court by a motion 
addressed to the Court Administrator; no agreement entered into solely by the parties will be 
honored by the Court. 



e. Any motion subject to this rule which is filed without an accompanying memorandum may
be dismissed. If a reply memorandum has not been filed pursuant to the notice required by 
section c of this rule, the Court may dispose of the matter without such memorandum. 

f. If any matter is settled or withdrawn prior to disposition, the Court Administrator shall be
promptly advised, and the moving party shall file an appropriate praecipe with the Prothonotary. 

g. The Court in its discretion may grant additional time in which to file a reply memorandum,
request additional memoranda, call for oral argument, advance the time for filing, or enter an 
order prior to the expiration of the thirty (30) day reply period. 

2. Matters Requiring Factual Supplement to the Record

a. In the case of motions based on facts not presently a part of the record, a memorandum of
law and notice to opposing parties to file a reply memorandum of law within thirty (30) days 
need not be filed contemporaneously with the motion. Instead, the moving party shall indicate 
that additional testimony is required. 

b. In all such cases, the moving party shall undertake to supplement the record with the
necessary facts by affidavit, deposition or testimony, as the case may require, within sixty (60) 
days from the filing of the motion. 

c. If the Court requires, the moving party shall file a memorandum of law within two (2)
weeks from the completion of the supplementation of the record. This memorandum shall be 
processed as stated above. 

ARBITRATION AND AWARD 

Clinton County Local Rule of  Civil Procedure No. 1301.1: 
Compulsory Submission 

All cases which are at issue where the amount in controversy is Fifty Thousand ($50,000.00)
Dollars or less, except those involving title to real estate, shall first be submitted to and heard by
a Board of three members of the Bar of this Court, as provided by 42 Pa.C.S.A. 7361. Unless a
party has demanded a jury trial, the President Judge may dispense with compulsory arbitration
and order the matter tried as a non-jury trial. At such non-jury trial, the parties may proceed
pursuant to Pa.R.C.P. 1305 with respect to evidentiary matters.

Clinton County Local Rule of Civil Procedure No. 1301.2:  Arbitrators

1. All members of the Clinton County Bar shall constitute the Board of Arbitrators and all
members shall act as arbitrators. No two members from the same firm or office, or related by
blood or marriage, shall serve on the same board, unless this requirement is waived in writing 
by all parties in interest or their counsel.
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2. The Prothonotary shall maintain, in alphabetical order, a list of all members of the Bar.
The Prothonotary shall maintain, in alphabetical order, a list of all members of the Bar.
Upon the filing of a praecipe for arbitration, the Prothonotary shall submit a list of five names 
to the plaintiff or the attorney for the plaintiff. In the event there are additional parties to the 
proceeding, the Prothonotary shall add an additional name for each additional party. This list 
shall be in the order in which the names appear on the Prothonotary's list, passing those who are 
disqualified to the next qualified. The plaintiff may strike one member from the list and forward 
the list to the defendant who may likewise strike one member. In the event of an additional 
party or parties, the defendant shall forward the list to that party who may likewise strike one 
member.  When all parties have exercised the right to strike, the list shall be returned to the 
Prothonotary.  In the event a party or parties do not exercise the right to strike, the first three 
remaining members shall constitute the Board and the first shall be the chairperson. Any 
stricken member, as well as any disqualified member, shall, in alphabetical order, be at the head 
of the list for the next and/or subsequent cases.

Clinton County Local Rule of Civil Procedure No. 1301.3: 
Consolidation of Arbitration Actions 

When the same transaction or occurrence, or series of transactions or occurrences, gives rise to 
more than one cause of action and separate actions have been commenced, all such actions shall 
be consolidated for arbitration, referred to the same board of arbitration, and heard together, 
unless the total amount in controversy exceeds Fifty Thousand ($50,000.00), in which case none 
of them shall be submitted to arbitration. It shall be the duty of every board of arbitration, before 
proceeding with the hearing, to ascertain whether or not any such separate action has been 
commenced.

Clinton County Local Rule of Civil procedure No. 1301.4: 
Place of Arbitration Hearing

   All hearings shall be held in the Clinton County Courthouse.

Clinton County Local Rule of Civil Procedure No. 1301.5: 

Fees of Arbitrators

The fee of the chairperson shall be Two Hundred ($200.00) Dollars. The fee of each other
arbitrator shall be One Hundred Seventy-Five ($175.00) Dollars. These fees shall be applicable
in all cases, including those which have been consolidated as provided under Clinton R.M.P.
403. In cases requiring lengthy hearings or involving unusual questions of law or fact, the 
Court may, on petition of the arbitrators, increase the fees to an amount which will reasonably
compensate them for the services performed.



Clinton County Local Rule of Civil Procedure No. 1920.31:
Filing a claim for Alimony Pendente Lite

a. 1 Upon request the Court of Common Pleas shall schedule a hearing to determine whether Alimony

Pendente Lite shall be awarded.   The Scheduling Order shall direct that the matter be referred to the
Domestic Relations Office to determine the parties’ incomes prior to the hearing before the Court.
The Court in its discretion may decide the amount of Alimony Pendente Lite, or may refer the matter
to the Domestic Relations Section to calculate the award.

a.2 This Rule shall not apply to orders for spousal support which automatically convert to Alimony 

Pendent Lite upon the entry of a divorce decree where economic claims remain pending.  See 
Pa.R.C.P. Rule 1920.31(d) of record pursuant to Pa.R.C.P. No. 440. 

ACTION IN EQUITY 

Rule 1534.1 Accounting by Fiduciaries 

1. A fiduciary filing an account pursuant to Pa.R.C.P. No. 1534 shall give written notice to all

parties or their counsel of record that such account will be presented for confirmation on a date 
not less than thirty (30) days after such notice. Said notice shall include any proposed schedule 
of distribution and a statement that the account may be confirmed and distribution ordered unless 
exceptions are filed with the Prothonotary before that date. 

2. Service of the aforesaid documents on a party shall be by personal service or upon counsel
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MINORS AS PARTIES 

Rule 2039.1 Compromise. Settlement. Discontinuance and 

Distribution. 

1.

A petition for compromise, settlement, or discontinuance of an action to which a minor is a
party of record shall recite the factual nature of the minor's action, the prognosis for the minor's 
injuries, the reasons for any proposed compromise, settlement, or discontinuance, and a request 
for a proposed distribution of the fund. A hearing will be scheduled at which the minor shall 
appear and evidence shall be presented as to the extent of the minor's injuries and such other 
matters as the Court deems necessary. If the petition is accompanied by (1) a written report of a 
physician based upon an examination of the minor within thirty (30) days preceding the filing of 
the petition, (2) an affidavit of each counsel of record giving an opinion as to the probabilities of 
proof of defendant's negligence, and of the minor's negligence, if any, and (3) in the event that 
the minor is sixteen (16) years of age or over, his or her written approval of the proposed 
settlement and distribution, the Court may approve the proposed compromise, settlement or 
discontinuance, and distribution without the requirement of a hearing, if satisfied of the accuracy 
of the information presented and that, based upon such information, the proposed disposition of 
the action and distribution of the proceeds adequately compensates the minor for the injuries 
sustained and expenses incurred. 

2. The petition shall include a detailed statement outlining attorney fees, if any, the nature of
the legal services rendered, and correspondence from any insurance carrier detailing the nature of 
the negotiations. 

CONFESSION OF JUDGMENT FOR MONEY 

Rule 2952.1 Judgment on Warrant More Than Twenty Years Old or on 

Missing or Unsigned Warrant 

   An application for leave of Court to enter judgment under the circumstances set forth in 
Pa.R.C.P. No. 2952(a)(9) shall be by petition and rule to show cause, returnable twenty (20) days 
after service. The petition shall set forth that the instrument containing the warrant was duly 
executed, that the obligation is unpaid, and that the obligor is alive. The rule shall be served 
personally if the obligor can be found within the Commonwealth; if the obligor cannot be found 
within the Commonwealth, he or she shall be served by registered mail. If the address of the 
obligor is unknown, notice of the rule shall be published by the Sheriff once each week for three 
(3) successive weeks in one newspaper of general circulation within the county. If no answer is 
filed within twenty (20) days after service or within five (5) days after the last publication of the 
notice, the rule may, on motion, forthwith be made absolute and leave granted to enter judgment 
in accordance with the warrant. 

30



31

ENFORCEMENT OF MONEY JUDGMENTS FOR THE PAYMENT OF MONEY 

Rule 3252.1(b) Writ of Execution. Money Judgments. Notice. 

   The designated officer to be named in the Notice to find out where legal help can be obtained 
as required by Pa. R.C.P. No. 3252(a) shall be: 

Court Administrator 
Court of Common Pleas of Clinton County 
230 E. Water Street 
Lock Haven, PA 17745 
(570) 893-4016 

DISCOVERY 

Rule 4005 Interrogatories 

   Neither written Interrogatories to a party nor the Answers thereto shall be filed with the 
Prothonotary without leave of Court unless to supplement a Motion. 

Rule 4009.1 Production of Documents 

   Neither Requests for Production of Documents nor the responses thereto shall be filed with the 
Prothonotary without leave of Court unless to supplement a Motion. 

Rule 4009.21 Notice of Intent to Serve Subpoena 

   Notice to a person, not a party, of intent to serve a subpoena shall not be filed with the 
Prothonotary unless to supplement a Motion.  


	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



